A /4 PRISM Website HAZREP / Event Report Process Flow

PRISM

Event occurs.

Assignee completes
corrective action and submits
for approval.

Administrator receives email
notification for proposed
corrective action. (Notice

also appears on
administrator’s Bulletin Board

- Active Notification section).

Close Assurance Check when
corrective action is verified
for effectiveness.

HAZREP report is submitted
by a user or an administrator.

Assignee receives assignment
email. (Notice also appears
on user’s Bulletin Board -
Active Notification section).

Administrator reviews
proposed corrective action.
Either approves or rejects.

The Assurance Check can be
assigned to a user for
verification or completed by
Safety Manager.

Administrator(s) is
automatically notified of the
event via email.

Administrator reviews and
makes corrective action
assignment with due date.
Sends notification to assignee
using email tool.

If Corrective Action is
approved, it is saved and
closed. If rejected, assignee
will provide another potential
solution or a new user can be
assigned.

Once Corrective Action is
closed, an Assurance Check is
assigned with a due date four
months later. (will appear on

Dashboard 30 days prior)




